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]■ r. Clifton L. back 
t osasiseicner , Federal Supply S .jrvice 
tenoral Services X <fcaln 1st ration 
esblapton 25 # l. C • 

1 ear Hr, Fiaekt 

ne requested in your letter dated. 5 March 195li to /,r« Allen 
aii^s, the electrical typewriters in use in this Agency as of 
30 June 1953, have teen reviewed to aeiuraeir.e if their utilisation 
neeir fcha us® standards prescribed by sub-aectiors 2uU.06 of chapter id', 
title 1 of fersonal Property hegulsUons^of the General 

.Services k dminiat ration , promulgated on 15 January 15>k» 

P .s g .result of that review, it was found that or the fhh elec- 
trics i typewriters reported, ft did not ®e«st the prescribed standard# 
in respect to the number of hours usee each day. Of the i.6 machine®, 

17 have been. trcmsferrfcd within the using offices where their us® 
now meats the prescribed standards or is Justified for retention 
under paragraph b» of subsection 205,01 of Chapter lit, iitle i ®i 
Personal wanageRent Regulations of the General Services Adalriitia* 
lion. The remaining 9 aaahlr.es have been declared 'excess and re- 
turned to the A pansy’s Logistics ffice to hm duolared surplus or 
to >« placed in stock, A tabular report showing the action taken 
on each of these 26 machines is shown in Tab A, 

Requests for electrical typewriters are being reviewed and 
epproved in accordance with the use standards proscribes and promul- 
gated on ..’anuary 15, .19514, by the General L-ervicas h drinlstration , 
these standards have been incorporated into Agency regulations end 
the Managnwent f.taff has been given responsibility for approval ®e 
well as & continuous review oi the utilisation of electrical type- 
writers. 

jrjj analysis of our re cuireieonts indicate to replace worn out 
equipment, to previce machines on a temporary or substitute basis, 
fiiic te meet Imediate donee tic and overseas needs that oar minimum 
stock love! should be machines. This is 17 above the number 
reported in stock m of 30 June 1953* the ninirum stock level is 
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predicated on experience and domestic and overseas lead time, 
is reviewed at regular intervals and revised as necessary in accor 
dance with current requirements , lead time and other pertinent 
factors. 




L. K. WKITl 

cling Deputy Director 


f-nclosure 

tabular Report 

MS/AVM: ee (27 April 195U) 

Distribution: 
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